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1099 Planning
• Consider 1099 planning as if you are planning your Wedding!

• Start the planning yesterday if you want to get married on Feb 1,2021, which 
happens to be the deadline for 1099 filing.

• Collect the W9’s from your vendors just like you will collect information about 
florist, baker, chefs months in advance.

• Send the wedding invitations (1099’s) by mid Jan if you want your guests to show 
up on Feb 1st (of course with a mask on ☺)

• You really do not want to wait till your Wedding Day (deadline for 1099 filing).Your 
better half (IRS) will not be happy if no guests (1099’s) show up and things can 
get expensive. You don’t want to pay Penalties to IRS just because you did not 
entertain the guests on time.

• So PLAN NOW, EXECUTE and ENJOY!
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FORM definitions
What is FORM..

• Form 1099 (-MISC and -NEC) is one of several IRS tax forms used in the United States to prepare and file an information return to report 
various types of income other than wages, salaries, and tips (for which Form W-2 is used instead).

• Form W-9 This is a tax document that includes an individual or entity’s tax ID number (typically SSN or FEIN number) as well as denotes 
the legal structure of the vendor.  This document is needed to understand if an entity requires a 1099 (individual vs partnership vs 
corporation) as well as provides essential info (tax ID) used in filing the 1099 form.

• Form W-8 BEN(e) Certificate of Foreign Status of Beneficial Owner for United States Tax Withholding and Reporting for Individuals 
(BEN) or Entities (BENe). If the foreign contractor is not a U.S. taxpayer, and all of the contracted services were performed outside the 
U.S., a Form 1099 is not required. Instead, you will need to ask the contractor/entity to complete a Form W-8BEN(e).  The Form W-8BEN 
certifies that the foreign contractor/entity is not a U.S. taxpayer.  The Form W-8BEN is never submitted to the IRS, however, it needs to 
be held in your files in case of an audit. If you are audited by the IRS, the Form W-8BEN will support your reasoning for not issuing a 
1099.

• Form 3921 This is filed when employees exercised incentive stock options (ISOs) last tax year.

• Form 3922 is required when a corporation records a transfer of legal title of shares acquired under an Employee Stock Purchase Plan 
(including to a broker or other financial institution) when either (a) the purchase price of the shares was less than the fair market value of 
the shares of stock on the date of grant or (b) the purchase price of the shares was not fixed or determinable on the date of grant.
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• Vendors who previously received a 1099-MISC with box 
7 Non-employee compensation income (this is the 
overwhelming majority of 1099 recipients) will now 
receive the 1099-NEC instead. 

• Using the Form 1099-NEC is mandatory for 2020
• The 1099-NEC is straightforward: 

- Box 1 is for non-employee compensation 
- Box 4 is for federal withholding for that contract 

employee. 
• Due to the creation of Form 1099-NEC, IRS has revised 

Form 1099-MISC and rearranged box numbers 
discussed later.  

Meet the NEW Form 1099-NEC
What’s New
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1099 
Flowchart
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Where to 
enter?

•
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Deadlines, Penalties & Other Issues

• State Requirements - Individual state filing requirements are yet unknown for some states. Hoping that the IRS will 
make the 1099-NEC part of the Combined Federal/State program. Filers of Form 1099-NEC need to monitor how 
states are handling this change in federal tax forms, including whether states would adopt new forms or procedures to 
accommodate the 1099-NEC federal reporting.

• Corrections for a prior-year 1099-MISC. If a company has to correct a Box 7 amount on a 2019 1099-MISC and the 
new 1099-MISC Box 7 no longer exists? The IRS says corrections to 1099-MISC box 7 for tax years 2019 and earlier 
will remain on the old 1099-MISC form.

Due Dates. 
• The due date for 1099-NEC is Feb. 1, 2021, to both 

the IRS and to recipients. 

• The new 1099-MISC due date is pushed back to 
March 31, 2021, for IRS e-filing, since it no longer 
contains Box 7. It is still due to recipients on Feb. 1, 
2021.

1099 Penalties for Businesses
• No more than 30 days late; $50 per statement, up to 

a maximum of $194,500.
•  More than 30 days late but before August 1st: $110 

per return; up to a maximum of $556,500.
•  After August 1 or not at all: $270 per return; up to a 

maximum of $1,113,000. 
• Intentional disregard; $550 per return



PROPRIETARY AND CONFIDENTIAL 9

Form W-9

• Request a W-9 from the entity who 
will be receiving the 1099

• Name, address, contact info, TIN 
(EIN/SSN) & signed.

• Valid email address – preferably an 
accounting department.

• Confirm the info is up to date if W-9 
was received in a previous year.

•
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Best Practices - Form W-9

• Collect the W-9 when onboarding any new vendor
• Common practice among large corporations, this should be added 

to current AP process
• Create a doc (Excel/Google Doc), to track your 1099 

vendors/collected W-9s.Categorize the list for 1099-MISC and 
1099-NEC in advance.

• Centralize all W-9s in a folder (or attach to vendor in AP system) 
and separate vendor.
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Form W-9 - Challenges to Filing

Collecting W-9s can be a challenge

• Don’t accept any pushback regarding sending W-9s.  A vendor should 
always be able to send one.

• Make it a requirement to collect a signed W9 form from independent 
contractors along with their consulting agreement.

• Make sure all info on 1099s are correct before filing, corrections can be time 
consuming.
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KBC Tips & Tricks - Filing 1099s – Track1099

• Track 1099 website https://www.track1099.com/

• Software platform that allows you to upload CSV and/or 
plug into certain systems to upload vendor info

• Electronically sends all 1099s to recipient AND IRS 
automatically 

• Reasonable pricing, ESPECIALLY with large 1099 
volumes

• Other tools/options:  Quickbooks (requires user to mail 
forms), 1099Fire, manually filling out yourself

https://www.track1099.com/login
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KBC Tips & Tricks - Track1099 Upload

• For new clients “Add New Payer” and then 
“Import Data”.

• For clients that we used Track1099 for last 
year, select client and then “Import Data”.

• CSV data import is generally the cleanest and 
easiest way to import data. 

• CSV templates are available on the CSV Import 
landing page. You will upload a separate csv 
template for each type of filing. 

• NOTE: Updated 1099-MISC and 1099-NEC 
CSV upload files are not available in Track 
1099 yet.



PROPRIETARY AND CONFIDENTIAL 14

What you can do NOW!

Run the transaction list by vendor report and start walking through the 
flowchart.

For each vendor that does or may require a 1099, ensure that:
• You have a form W9 on file (saved in folder or AP system)
• You have a vendor email
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BONUS: 3921/3922s
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Form – 3921 and 3922 Overview

Form 3922 – Filed when a corporation records a 
transfer of legal title of shares acquired under an 
Employee Stock Purchase Plan (including to a 
broker or other financial institution) when either (a) 
the purchase price of the shares was less than the 
fair market value of the shares of stock on the date 
of grant or (b) the purchase price of the shares was 
not fixed or determinable on the date of grant.

• Does your client have an ESP Plan? 
Discuss with your manager/director to 
determine if this filing is required.

• It is less common that our clients require 
Form 3922 to be filed. 

Form 3921 – Filed when employees exercised 
incentive stock options (ISOs) in the current year.

• This data can be accessed in Carta. If your 
client does not use Carta, reach out to 
whomever is managing the cap table for this 
information.

• It is very common that our clients require 
Form 3921s to be filed.
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Filing Form 3921s and 3922s in Track1099 

Literally the same process as filing 1099s in Track1099, 

but use the 3921 and 3922 csv templates
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Filing 3921s in Carta

• You can file 3921s directly through Carta. It is an upgrade in Carta that may cost 
additional $$, but it is an option.   

• To see if you have this option already included in the current tier of service go to 
Compliance > Form 3921.
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Resources/Documents
• 1099 NEC PDF - https://www.irs.gov/pub/irs-prior/f1099nec--2020.pdf
• 1099 MISC PDF - https://www.irs.gov/pub/irs-pdf/f1099msc.pdf
• Instructions for Filing Form 1099 NEC and 1099 MISC - https://www.irs.gov/instructions/i1099msc
• Track 1099 CSV upload tutorial - https://youtu.be/Z-QrR7pVeL0
• 1099K PDF - https://www.irs.gov/pub/irs-pdf/f1099k.pdf 
• 1099K Instructions for Payment Processors (IRS) - http://www.irs.gov/pub/irs-pdf/i1099k.pdf
• Filing Deadlines - https://www.irs.gov/pub/irs-pdf/i1099gi.pdf
• W-9 PDF - http://www.irs.gov/pub/irs-pdf/fw9.pdf
• Track1099 FAQ - https://www.track1099.com/info/faq
• Track1099 Pricing - https://www.track1099.com/info/pricing
• Generating Form 3921 in Carta - https://support.carta.com/s/article/generating-form-3921-in-carta
• Uploading 3921 (Form A) to IRS FIRE - https://support.carta.com/s/article/uploading-3921
• Basics on Forms 3921/3922 - http://www.irs.gov/pub/irs-pdf/i3921.pdf & 

http://www.irs.gov/instructions/i3921/ar02.html
• Form 3921/3922 - https://www.irs.gov/pub/irs-pdf/f3921.pdf & https://www.irs.gov/pub/irs-pdf/f3922.pdf
• E-File with the IRS – https://fire.irs.gov/LearnTheBasics.aspx

https://www.irs.gov/instructions/i1099msc
https://youtu.be/Z-QrR7pVeL0
https://www.irs.gov/pub/irs-pdf/f1099k.pdf
http://www.irs.gov/pub/irs-pdf/i1099k.pdf
https://www.irs.gov/pub/irs-pdf/i1099gi.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.track1099.com/info/faq
https://www.track1099.com/info/pricing
https://support.carta.com/s/article/generating-form-3921-in-carta
https://support.carta.com/s/article/uploading-3921
http://www.irs.gov/pub/irs-pdf/i3921.pdf
http://www.irs.gov/instructions/i3921/ar02.html
https://www.irs.gov/pub/irs-pdf/f3921.pdf
https://www.irs.gov/pub/irs-pdf/f3922.pdf
https://fire.irs.gov/LearnTheBasics.aspx
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Questions? 

Feel free to email us at 

ask.us@kongbasile.com!


